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1. Login with OpenOLAT
Step 1: Select your university
 Go to the OpenOLAT homepage (https://olat.vcrp.de) and select "Login with
university" in the middle of the "OpenOLAT login" screen.
 Then select "TU Kaiserslautern" from the drop-down menu and click on
"Login".

Step 2: Shibboleth login
 Enter your RHRK (Regionales Hochschul-Rechenzentrum Kaiserslautern/Regional
University Computing Center) account name and the corresponding password on the
homepage of the "Shibboleth" authentication system and confirm by clicking "Anmeldung"
(Login).
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You will be directed to your homepage in OpenOLAT.
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2. Edit your profile
Step 1: Enter your personal data
 You can edit your profile under "Configuration" -> "Profile" in the right menu.

 Simply enter your personal data such as your last name, first name, town, subject etc.
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 Upload a current photo that will be displayed on your visiting card and next to your
forum entries and comments and click on "Save".

Step 2: Set up your visiting card
 Use the check boxes under "My visiting card" to choose which entries to display on your visiting
card. Other OpenOLAT users will be able to see this information.

Do not check the box next to your institution identifier/ matriculation number otherwise it
will be publicly visible!
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3.

Change your settings

Step 1: General system settings
 You can adjust the font size and language in the right menu "System settings".

 You can also select how often you want to receive e-mail notifications.
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Step 2: Define user tools
 You can select tools for quick access under "User tools". Check the boxes next to the

desired tools and click on "Save". The changes will be activated the next time you log in and
will be displayed in the top right corner.
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4.

Course enrolment

Step 1: Catalogue entry
 To enrol in a course, select "Courses"->"Catalog"->"TUK".
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 Then click on "Distance and Independent Studies Center (DISC) / Fernstudium".

 Select your degree programme and open your respective (year's) course. For more
detailed information on your course, please consult the welcome letter/e-mail.
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Step 2: Book resource
 Courses in OpenOLAT are protected by an access code. You can find your access code in your
welcome letter/e-mail. Enter the access code and click on "Order".

You are now in your degree programme's online environment.

5.

Subscribe to course components

 You do not always need to log in to the OpenOLAT course for current information about
your course. Instead, you can subscribe to specific course components (forum, files ...) to
automatically receive e-mail updates about changes in your subscribed course components.
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6.

Create learning groups

 All users can independently create working groups in OpenOLAT and invite other
OpenOLAT users. Click on the tab "Groups" in the main navigation bar to see "My groups",
"Bookmark" and "Published groups". Click on "Create group" to create an own group.

 After naming the group (required field), you can also add a description and set the
maximum number of participants.
Click on "Finish".
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The working group will appear in the list of all groups under "My groups".
 In the group, click on "Administration" and then select the tab "Tools" to add
collaborative tools such as wikis, forums or virtual classrooms ("OpenMeetings"). Each tool
can only be added to the group once.

 You can manage the members of the working group by clicking on the tab "Members".
You can add additional members by entering their user names and selecting "Add member".

We hope you enjoy learning and working in the online environment!
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